MYHULIUIIAJIBHOE KASEHHOE YUPEXJIEHUE
«KOMUTET IO OBPA30BAHMIO 1 AEJIAM MOJIOJAEXU
AJIMUHUCTPALIUM TOPOJIA BEJIOTOPCK»

MYHULIUITAJIBHOE ABTOHOMHOE JIOIIKOJIbHOE
OBPA30OBATEJIBHOE YUPEXEHUE
«JIETCKUI CAJ] Ne54 TOPOJIA BEJIOT OPCK»

[TPMKA3
06.03.2024r. r. benoropck Ne 32

OO0 opraHuzaiuu pexuMa ooecreueHus
0e30I1acHOCTH TOMEIIICHHH,

B KOTOPBIX BeseTcst 00paboTka
NEPCOHATBHBIX JaHHBIX

B mensx WCKIOYCHHUS HEKOHTPOJIMPYEMOTO TMPEOBIBAHUS B IMOMEIICHUSAX
MAJIOY JIC Ne54 nuil, He UMEIOIIMX IOCTYIA K MEPCOHATBHBIM JTaHHBIM, a TaK¥Ke
Bo wucnosHenne denepanbHoro 3akoHa Ne 152-®3 or 27 wurona 2006 . «O
NEPCOHANBHBIX JaHHBIX» W MPOYUX HOPMATHUBHBIX JOKYMEHTOB IO 3aIlUTe
uHdopMaImH,

MPHUKA3bIBAIO:

1. VYrtBepauth npunaraeMblii llepedyeHb nNOMEHIEHUN, B KOTOPBIX BEIETC
oOpaboTtka nepcoHanbHbIX AaHHBIX B MAJIOY JIC Ne54 (nanee — Ilepeuens)
(ITpunoxenue 1 k Hacrosamemy IIpukasy).

2. YTBepnuth npunaraembie [IpaBuia goctyna paOOTHHKOB B TIOMEIICHHUSA, B
KOTOPBIX BeneTcs o0paboTka mepcoHaNbHBIX AaHHBIX B MAJIOY JIC No54
(nanee — [IpaBuna) (IIpunoxenue 2 k HacTosmeMy [Ipukasy).

3. Ompenenuth TPaHUIIEH KOHTPOJIMPYEMOUM 30HBI OTPaXKAAIONINE KOHCTPYKIIHH
MMOMENICHUH, yKa3aHHbIX B [Iepeune.

4. BO3JIOXUTh TMEPCOHANTBHYID OTBETCTBEHHOCTh 32 OOECIEUCHUE pexuMa
0€30MacHOCTH B 3alUIIACMBIX IOMEIIEHUSX Ha PYKOBOJIUTENCH CTPYKTYPHBIX
OApa3/ICIICHUN.

5. OTBETCTBEHHOMY 3a OpraHu3alui0 O0O0pabOTKM MEepPCOHAIbHBIX JaHHBIX B
MAIOY JOC Ne54 o3HakoMHTh pabOOTHUKOB, KOTOPHIM B CBSI3H CO
CIIy’K€OHBIMU O0SI3aHHOCTSIMU HEOOXOAUM JOCTYIl B MOMELIECHHUS, B KOTOPBIX
BesleTcsl 00paboTKa MepCOHANBHBIX JaHHBIX, ¢ OpuiaraemeiMu llepeunem wu

[TpaBunamu.
6. KoHTpoib 32 HUCIIOTHEHHEM HACTOSIIETO MPUKa3a OCTABIISIO 32 COOOM.
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[Tpunoxxenne Ne 1
k npukazy MAJIOV JIC Ne54
ot «06» mapta 2024r. Ne 32

IHEPEYEHD
NOMEIIeHHH, B KOTOPBIX BeJAeTcs 00padoTKa MepCOHAJbHBIX JaHHBIX
B MAZIOY JAC Ne54
ec
Ne | HaumenoBanue/Homep AZp
pacronoxenus | JlonyleHHble JOIKHOCTHBIE JINLA
n/m MOMEILIECHUS
NIOMEUIEHUS
. KaGuuer r. Benoropek, byraesa Anacracusa CepreesHa,
nenonpousBoautens | nep. Kocoit,5 ACJIONIPOU3BOAUTE]Ib
5 KaGuHeT crapuiero r. Beroropck, AHTOHUYeHKO Enena BuktopoBHa,
BOCIIUTATENS niep. Kocoit, 5 CTapLINi BOCITUTATEIb
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[Tpunoxenne Ne 2
k npukazy MAJIOV J1C Ne54
ot «06» maprta 2024r. Ne 32

ITPABUJIA
A0CTYNAa pAa0OTHMKOB B MOMeEIIICHNS,
B KOTOPBIX BeleTcsl 00padoTKa NMepCOHAJbHBIX JAHHBIX

B MAJIOY JIC Ne54

1. TepmunbI 1 onpeaeeHuUst
Kontponupyemasi 30Ha — TPOCTPAHCTBO (TEPPUTOPUS, 3JaHUE, YaCTh
3MaHUs, TIOMEIIEHHE), B KOTOPOM HCKJIIOUYEHO HEKOHTPOJIUPYEMOE
npeObIBaHUE TMMOCTOPOHHUX JIMI], & TAKXE TPAHCIOPTHBIX, TEXHUYECKUX H
UHBIX MaTepUAIbHBIX CPEJICTB.
O06paboTKa MepCOHANBHBIX JaHHBIX — JII000e JedcTBUE (omepanus) Wiu
COBOKYITHOCTb JICCTBUHU (Omeparyii), COBEpIIaeMbIX C HCIOJb30BAHUEM
CpPEACTB aBTOMATH3AIlMU WM O€3 UCIONB30BaHUS TaKUX CPEJACTB C
NEePCOHANBHBIMU JJAHHBIMU, BKJIIOYasi CcOOp, 3aluch, CUCTEMAaTHU3AIIUIO,
HAKOIUICHUE, XpaHCHUE, yToOuHeHHEe (OOHOBJIICHUE, U3MEHEHHE), U3BIICUCHHE,
UCIIOJIb30BAHUE, Mepenady (pacrnpoCTpaHEHUE, NPEAOCTABIECHUE, IOCTYyM),
o0e3nnuuBaHue, OJIOKUPOBaHUE, YJAJICHHE, YHUYTOXKEHHE IMEePCOHAIBHBIX
JAHHBIX.
[lepconanbHble naHHble — J100ast WH(OpPMAIUS, OTHOCSIIASACS K MPAMO HIIU
KOCBEHHO ONPENENIEHHOMY WJIH OIpeaensieMoMy (U3HYECKOMY JIUIY
(cyOBEKTY MepCOHATBHBIX JIAHHBIX ).

2. OO0uue moJioKeHust

Hacrosmue [paBuna nqoctyna paGOTHUKOB B MOMEIIEHUS, B KOTOPBIX BEACTCS
o0Opabotka nepcoHanbHbIX JaHHBIX B MAJIOY JIC No54 (manmee — IlpaBuna)
YCTaHABJIMBAIOT €UHBIE TPEOOBAHUS K JOCTYIYy PaOOTHUKOB B MOMEIIEHUS, B
KOTOPBIX BelleTcsl 00pabdoTKa NMepCcoHaIbHbIX NaHHBIX (Hanee — [1/[H).
Hactosmme IlpaBuna pa3paGoTaHbl B COOTBETCTBHHM C HOPMATHUBHBIMHU
npaBoBEIMH akTamu Poccuiickoit ®dexeparuu B oOmactu 3ammutel  [1]1H,
METOAMYECKUMH U  PYKOBOJSIUMMH  JOKYMEHTAMHU  YIOJIHOMOYEHHBIX
dbenepanbHbIX OPraHOB UCTIOJHUTEIHLHON BIACTH.
[IpaBuna o0s3aTenbHBI ISl WCTOJHEHUS BCEMU pPAOOTHUKAMH, KOTOPHIC
y4acTBYIOT B oOpadotke I1/1H.
Hapymienue  IlpaBun  Bieu€r  maTepualbHylO,  JUCHUILUIMHAPHYIO,
IrPAXKIAHCKYIO, AaAMUHUCTPATUBHYIO M YIOJIOBHYIO OTBETCTBEHHOCTH B
COOTBETCTBHUM C HOPMaMM JEHCTBYIOLIETO 3aKOHOJATENbCTBA Poccuiickon
denepanun.
B 3panuun, pacnonoxxeHHoMm mno aapecy: 676859, Amypckas o0nacth, T.
benoropck, mnep. Kocoil, 5 yCTaHOBJIEH TIPOMYCKHOM pEXUM, TMPOXOJ]
paOOTHUKOB M TIOCETUTENICH B 3JaHUs MO paboyuM JHSAM B pabouee BpeMs (C
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7.30 no 18.30) ocyiecTBisieTCss B YCTAaHOBJIEHHOM TOPSIIKE ¢ 00si3aTeNbHOU
perucrpanuen B xKypHaje yyeTa HOCETUTENEH.

3. Opranuzanus 10CTyna B NOMeNIeHHsI
[IpaBo Ha OECKOHTPOJBHBIM JOCTYNl B IOMEUIEHUS, B KOTOPBIX BEIETCS
obpabotka I1JIn (manee — [lomenieHus1), UMEIOT TOJIBLKO PaOOTHUKHU, KOTOPHIM
B CBSI3U CO CIIY’K€OHBIMHU 00sI3aHHOCTSIMU TipeAocTaBieH noctyn k [11n (nanee
— YTOJTHOMOYEHHbIE pa0OTHUKH).
Haxoxnenue B IloMemenusax mui, He uMmeromux npasa pocryna k I1/1H,
BO3MOHO TOJBKO B CONPOBOXJACHHH (B MPUCYTCTBUU B COOTBETCTBYIOIIEM
[Tomenennn) YoIHOMOYEHHOTO paOOTHUKA.
Yo6opka  IlomeuieHuidt  JOMKHA ~ NPOM3BOAUTHCS B MPHUCYTCTBHUH
Y10JIHOMOYEHHOTO pabOTHHKA, C COOMIOACHUEM MEp, UCKIIOYAIOUIUX JOCTYI
NOCTOPOHHUX JIMI] K 3al[uiiaeMbiM pecypcam. [Ipu 3TOM 3KpaHbl MOHUTOPOB
JOJKHBI OBITh BBIKJIIOYEHBI (JIMOO OCYIECTBIEHA BpeMEHHash OJIOKHpOBKa
HKPAHOB/YYETHBIX 3alKceil MoJb30BaTEIeH aBTOMATU3UPOBAHHBIX PAOOUUX
MECT), JOKYMEHTBI, HaXOASAIIMECS B IEYATAIONIUX YCTPONCTBAX, U yYUTCHHBIC
HOCHUTENU MH(GOPMAIINH TOJKHBI OBbITH YOPaHBI.
Hoctyn B Ilomemenus paspemniaercsi TOJAbKO MO pabodyuMm JIHSIM B pabouee
Bpems (¢ 7:30 mo 18:30).
Hoctyn B [Tomenienus: B Hepabouee BpeMsi BO3MOXKEH TOJIBKO 10 MUCbMEHHOM
3asiBKE€  YTNOJHOMOYEHHOro  pabOTHUKA,  COTJIACOBAaHHOM  C  €ro
HEMOCPEJCTBEHHBIM ~ PYKOBOJUTEJIEM H/WIM  MMEIOUIEH  pa3peliaronryro
pesommonuto 3aBeayromiero MAJIOY JIC Ne54 (manee — YupexaeHue).
[TepBoIii npumenmyii Ha padboTy YMOJIHOMOYEHHBIN PabOTHHK, pabouee MECTO
KOTOpPOr0 paclojOKE€HO B TIOMEIIEHWHU, B KOTOPOM OCYIIECTBIISIETCS
obpabotka I[1/In B YupexaeHnu mojiydaeT Ha MOCTY OXPaHbl KIHOY OT 3TOTO
NOMEUIEHUS M PAaCIUCHIBAETCS B Pa3MEIICHHOM Ha IIOCTYy OXpaHbl JIUCTE
(KypHaJie) — ¢ yKa3aHUEM BPEMEHU IOIy4YCHHUs KItoYa.
B cinywsae, ecaim B Teuenue pabouero mgHs Ilomemenue, B KOTOpOM
ocymiecTBisieTcss obpabdorka IIJlm B  YupexaeHuw, IOKHAAIOT BCE
YnonHoModeHHbIE paOOTHUKH (B TOM YHCII€ BO BpeMsi TIEpephIBa I OTAbIXA U
npreMa IMHIIY, B CBA3U C YOBITUEM B CIY)KEOHBIC MOE3IKH WU T.I.), BXOJTHAS
JIBEPH 3TOTO MTOMENICHUS JTOHKHA OBITh 3aKPhITa HA KITIOY.
[Mocnenuuii pabOTHUK, MOKUJAIONIUHN (B TOM YHCII€ B TE€UYECHUE pabOYero THS U
[0 €ro 3aBepIlIeHHH) MOMEIIEHHE, B KOTOPOM OCYIIeCTBIseTcs: 00paboTka
[11a B YupexaeHun, 00s3aH:

— TPOBEPUTH 3aKPHITUE HA 3aNIOPbl OKOH;

— TMPOBEPUTH OTKJIIOYEHUE oT AIEKTPOCETH BCEX BUJIOB
ANEKTPOOOOPYIOBAHUS ¥ DJIEKTPONPUOOPOB, HE TPEOYIOIMHX IO
YCIIOBUSIM JKCIUTyaTalli MOCTOSSHHOTO MOJAKIIOYEHHUS K JJIEKTPOCETH,
OTCYTCTBHUE MIPU3HAKOB 3aropaHus (3amnax rapu, 3aJpIMJICHUE U T.11.);

— BBIKJIIOYUTH OocBelenue B [loMenenny;

— 3aKpBITh TOMEIIECHHUE HA KJIIOY.

B ciiyyae BO3HMKHOBEHHUS HEIITATHOM cUTyaluu (T0Kap, 3aTOMIeHUE, cOOil B
paboTe WK BBIXOJ U3 CTPOSI MHKEHEPHBIX CHCTEM, COBEPIIEHNE HE3aKOHHBIX
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JNEUCTBUIM) paOOTHUKM KOMMYHAJIbHBIX M aBapUUHO-TEXHUYECKUX CIYKO
MMEIOT TMPaBO HE3aMEIJIUTENBHOr0, OECHpensTCTBEHHOIO JOoCTyna B
[Tomemienus, B KOTopbix BeaeTcst oOpadotka [1/1H, B 1r0060€ BpeMst CyToK, 6e3
KAaKOro-1n0o0 NpelBapUTEIBHOIO YBEAOMIICHHS C LENbI0 MPEeA0TBpALICHUS
WA JYMKBUJALMU HELITAaTHOW CUTyallud, WIM TOCJHEACTBUA HEWITATHOU
cutyaruu. [lo pesynbraram npeaoTBpaIleHUs WU JIMKBUJAIMN HEIITaTHOU
CUTyallud, WJIA TIOCIHEJACTBUN HEIITATHOM CHUTyallMH OCTaBiseTcs AKT
BCKPBITUSI TOMEIICHUS MPU YPE3BBIYAHHBIX CUTYAITUSX.
OTBeTCTBEHHBIM 3a oOpraHu3anuio jgocryna B [lomemenust sBisieTcs
3aMmecTuTeNb 3aBeayromiero no AXP.
OTBETCTBEHHbI ~ CBOEBPEMEHHO  MOJrOTABIMBACT/AKTyaIM3UPYEeT U
npeacrasiser Ha noanuck 3aseayromero MAJIOY JIC Ne54 nepeuensb niu,
uMermux goctyn B [lomemenus.
4. OrpaHnyeHHe T0CTYINA B MOMeIIeHUsI
B nenax cobmonenust TpeOoBaHUN K orpaHudeHuto noctyna B [lomemnienus
obecrieunBaeTcs:
— wucnosnb3oBanue [lomenienuit cTporo no Ha3HAYEHUIO;
— Hajuuue Ha BXxojax B [lomemienus asepeit, 000pyn0BaHHBIX 3aIIOPHBIMU
YCTPONCTBaMU;
— coxaepxanue aepeit [lomemenuid B Hepabouee BpeMs B 3aKpHITOM Ha
3alIOpPHOE YCTPOUCTBO COCTOSIHUU;
— coxaepxanue okoH B [lomemeHusix B Hepabouee BpeMs B 3aKPHITOM
COCTOSIHUMU.
5. Cpok neicTBUSA ¥ MOPSAIOK BHECEHUSI M3MEHEHM H
Hacrosmue IIpaBuiia BCTymarT B CHIy C MOMEHTa HMX YTBEPKICHHUS H
NENUCTBYIOT OECCPOUHO.
Hacrosmue IIpaBuna noanexat nepecMoTpy HE pexke OAHOr0 pa3a B TPU roja.

N3menenuss u pgomojHeHuss B Hacrosmue [IpaBwia BHOCITCS MPHUKA30M
3aBenyromiero MAJIOY JIC Ne54.
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